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Proofreading Strategies
1. Proofread one paragraph at a time. Paragraphs are the writer’s divisions of meaning. A new paragraph means a new topic or a new voice. Thus, the writer must deal with the old completely, before moving on to the new. Complete all of the following proofreading strategies before moving on to the next paragraph. The corrections appear at the end of the article.

Practice
Silently read the three paragraphs all the way through. Then, re-read one paragraph at a time, consciously looking for errors. Most writers will find more errors when focused on one paragraph at a time.
“Come look at whats going on, but hurry, I said. I was certain the that admonition was exaggerated as, usual. But, I obediently want outside in to the darkness.
Amanda pointed up to the darkening sky “and said, this is very strange indeed.”
I found it hard too except what I saw in that sky. The the old familar moon was partially covered by a eclipse and had turned blood read.

Answers
“Come look at what’s going on, but hurry,” I said. I was certain that the admonition was exaggerated, as usual. But, I obediently went outside into the darkness.
Amanda pointed up to the darkening sky and said, “This is very strange, indeed.”
I found it hard to accept what I saw in that sky. The old familiar moon was partially covered by an eclipse and had turned blood red.
2. Read the paragraph out loud. Pronunciation informs spelling and will provide an auditory check with the writer’s own oral language skills read for grammar, usage and word choice.

Practice
Read the following silently at a normal reading pace. Then, read it out loud. Most will find that pronunciation helps the reader identify the correct meanings of the words from the spelling errors. The corrections appear at the end of the article.
Wunts ah pawn ah tyem, dare wur deez tree leddel peegz zat lift en dah zaym playz. Eggsulee, day lift en dare owen homz en dah viludg. Wun uv deez howez s wuz mayd uv ster aw, uhnudder ov stah ix, weth dah vest wun billt owd uv ber ix.
Wun mornen, de viludg wulf kaym dew balow dez peegz howz s dowen. De furest wunz kaym dowen eze, bud de ber ik howz wud ant fahel. De dum wulf klhimd uhp awn de ruf ant juppd dowen dah cha emne. Dah tree leddel peegz hadah boyleenk pahot uv wahder waytink en de fierplaz. Da wulf fel en de pahot ant de peegz ade im fer lahunj.
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Answers
Once upon a time, there were these three little pigs that lived in the same place. Actually, they lived in their own homes in the village. One of these houses was made of straw, another of sticks, with the best one built out of bricks. One morning, the village wolf came to blow these pigs’ houses down. The first ones came down easy, but the brick house wouldn’t fall. The dumb wolf climbed up on the roof and jumped down the chimney. The three little pigs had a boiling pot of water waiting in the fireplace. The wolf fell in the pot and the pigs ate him for lunch.
The End
3. If typed on a word processor, try increasing the font size or changing the font to see the words in a new way. Print it out to proofread. Different formats help us see things differently.
4. Focus on one specific proofreading issue at a time. For example, proofread the paragraph out loud for grammar mistakes. Then, proofread the same paragraph out loud for capitalization mistakes, etc.
5. Over-emphasize punctuation when you proofread out loud. Errors in commas and question marks are better identified with this strategy.
6. Use a 3 x 5 card with one corner cut out in order to isolate individual words. Then, proofread the paragraph by reading it backwards with the card, isolating one word at a time. Proofreading by isolating words helps because we often “read through” spelling or word choice errors because we know what we mean to say and because we read for meaning, and don’t focus on individual words.

Practice
Read the following silently at a normal reading pace. Then, read it out loud and backwards, using your finger to isolate each word. Most will find that isolation helps the reader identify spelling and word choice errors. The corrections appear at the end of the article.
Of corse, you were probally more suprised then I to here about the difficulties they where haveing.

Answer
Of course, you were probably more surprised than I to hear about the difficulties they were having.


7. Teach students and parents the common proofreading symbols and have both practices on each other’s papers.
8. Teach the commonly confused homonyms such as hear-here and there-their-they’re and tell students to be especially alert for these words when proofreading.
9. Waiting a few days allows a writer to edit with fresh eyes-so does having someone else proofread your paper.
10. Use spell check and grammar check on the word processor, but use them judiciously. Spell check misses homophones (words sounding the same, but spelled differently) and omitted words.

Practice
Read the following, noticing the homophones (sounds the same-spelled differently). None of these errors would be caught by word processing tools.
Eye no sum won named Spell Check.
He lives in my Pea See.
He’s  awl weighs their to try and help.
When I hit a wrong key.
but when I rite an e-male,
On him I can’t depend.
I kneed two also proof reed
Bee four I push the SEND





The E-Mail I wish I Hadn’t Sent
Dear Martha,
I’m so sad about what has happened to you! I’ve never seen such a huge waist, but their loss will be your gain. at least now I’ll get to see more of you. Remember, good things come to those who weight.
Your Friend, Through Thick and Tin,
John
[bookmark: _GoBack]P.S. Cheer up. You’ll find another job soon.
