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Job Sheet
Writing and Design a Newsletter
I.  
Objective: After completing this job sheet, the students will be able design a newsletter, writing a newsletter.
II. 
Materials Needed:
· Abode InDesign or Microsoft Publisher

· Computer & Internet
· Paper and pencil

· News Story Topic

III. 
Instructions:

1. Select an agriculture related topic of Utah or of your community to write a news story. Interview and research the topic. Use open-ended and probing questions.
2. Write a news story, using the journalistic writing skills.

3. The story is to be 250-350 words (12-point Times New Roman, double-spaced) and follow inverted pyramid style (heading, lead, body, and conclusion) and the W5 + H.  
4. Create a newsletter using Adobe InDesign or Microsoft Publisher.
5. Gather photographs and graphics for your newsletter. Make sure they are high resolution photographs and graphics (1000 or greater).

6. Use pull quotes and graphs in your newsletter design

7. Use the document design principles in creating your newsletter, such as balance, color, proximity, contrast, visual, unity, etc...

8. Save your newsletter as a PDF Print file and then send it to your instructor

9. You can work with your instructor to publish the newsletter and send it out to the school and community to help promote Agriculture in your area.

IV.
Scoring

	Agricultural Communications
NEWS WRITER STORY

	
	POSSIBLE SCORE
	STUDENT SCORE

	Lead/Focus
	20
	

	Organization, Clarity and Conciseness 0
	15
	

	Correct Style (AP) 0
	10
	

	Accuracy of Information and Quotes
	20
	

	Depth of Coverage/Creativity 0
	10
	

	Headline 0
	10
	

	Grammar, Spelling, Punctuation and Word Choice
	15
	

	Total Score:
	100
	


	Agricultural Communications
Newsletter Document Design 

	
	POSSIBLE SCORE
	STUDENT SCORE

	Creativity
	20
	

	Quality photographs and graphics (relate to story)0
	10
	

	Proper use of Document Design Principles
	40
	

	Simple and easy to understand
	10
	

	Proper use of font size and style
	10
	

	Proper placement of items (balance)
	10
	

	Total Score:
	100
	


